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Confidential
The information provided on this form will be used as part of our recruitment process to assess your capacity to perform the role which you have applied for.

Certain information (for example relating to your age, gender, race/ethnic and national origins, disability, sexual orientation, religious or philosophical beliefs) may be used in statistical format in order that we can assess and report on equality and diversity in our recruitment process but will not be made available to the individual responsible for the recruitment decision.

If you are successful in your application, then the information provided in this form will be kept on your personnel file. If your application is unsuccessful then we will keep this information for a period of 6 months after the recruitment decision has been made.

For more information on your data protection rights in relation to your application please refer to our Data Protection Privacy Notice – Employee Information, which is available on request or in our Employee Handbook.
	1. Personal Details

	Preferred title
	
	First name
	

	Middle names
	
	Last name
	

	Address 1
	
	Tel no: Home
	

	Address 2
	
	Tel no: Mobile
	

	Town/City
	
	Tel no: Other
	

	County
	

	Postcode
	

	Email address
	

	Are you permitted to work in the U.K in this type of job role?
	

	Please note you will be required to provide proof of right to work in the UK before employment commences

	Position applying for
	

	Where did you learn of this post?
	


	2. Education and professional qualifications: most recent first

      (original documents may be required as proof at interview)

	Date
	University / College / School
	Qualifications
	Result

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Professional qualifications currently held

	

	Other Relevant Educational or Training Courses

	


	3. Present Post

	Job title
	
	Salary / grade
	

	Name of employer
	
	Business of employer
	

	Address 1
	
	Date commenced
	

	Address 2
	
	Date ended
	

	City
	

	County
	

	Postcode
	

	Please outline the role responsibilities, who you reported to and any staff responsible to you:

	

	Reason for leaving:
	

	Notice required to terminate this employment:
	

	Dates / times you are available for interview:
	


	4. Previous employment

	Employer name and address
	Position held
	Reason for leaving
	Final salary / grade

	
	
	
	

	Period of employment
	From:



To:

	Description of duties:

	

	Employer name and address
	Position held
	Reason for leaving
	Final salary / grade

	
	
	
	

	Period of employment
	From:



To:

	Description of duties:

	

	Employer name and address
	Position held
	Reason for leaving
	Final salary / grade

	
	
	
	

	Period of employment
	From:



To:

	Description of duties:

	

	Employer name and address
	Position held
	Reason for leaving
	Final salary / grade

	
	
	
	

	Period of employment
	From:



To:

	Description of duties:

	

	

	Please explain any gap in employment:

	


	5. Other information

	What interests and hobbies do you have?

	

	Do you hold a driving licence?
	
	Do you own a car?
	

	If applicable, what type of vehicles does you driving licence allow you to drive?

	

	Do you have criminal convictions that have occurred during the past 5 years? If yes please give details

Note: You do not have to disclose any offence which is a spent offence under the Rehabilitation of Offenders Act 1974

	

	Have you at any time been convicted of a crime that has resulted in a prison sentence?

Note: You do not have to disclose any offence that is a spent offence under the Rehabilitation of Offenders Act 1974

	

	If selected for interview do you require any assistance / adaptations to attend?

	


	6. References

	Referee 1
	Referee 2

	Title
	
	Title
	

	Full name
	
	Full name
	

	Job title
	
	Job title
	

	Organisation
	
	Organisation
	

	Address 1
	
	Address 1
	

	Address 2
	
	Address 2
	

	City
	
	City
	

	Postcode
	
	Postcode
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	Fax
	
	Fax
	

	May we obtain this reference prior to interview?
	
	May we obtain this reference prior to interview?
	


	7. Relevant skills, abilities, knowledge and experience

	


	8. Declaration

	I declare that all information given in this application form is true and complete. I understand that if I have given any misleading information on this form or made any omissions, this will be sufficient grounds for terminating my employment

	Signature:
	
	Date:
	

	Name:
	

	All (Sensitive) Personal Data recorded on this form will be used for the purposes of recruitment and employment only and in accordance with the Data Protection Act 2018 and will not be distributed to third parties except with your consent. 
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